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OCÉ 3165 – MANUAL OF COPY JOBS 
The Océ 3165 is simple to operate. The available functions are displayed comprehensively on the Océ 3165 operating 
panel. This makes it easy to choose the right settings for your copy job.  

In order to help you quickly find copier parts and functions on the operating panel, an illustration of the Océ 3165 is 
presented on the inside of the front cover. An illustration of the operating panel appears on the inside back cover. Both 
illustrations can be folded out.  

Information on the safety operations: The instructions on safety operations are provided in the attachments. 

 

CHAPTER 1 – GENERAL DESCRIPTION OF OCÉ  
Network Copier When the Océ 3165 is equipped with the optional DAC (Digital Access Controller), it is possible to connect 
the copier to a Novell, LAN manager, Appletalk, or TCP/IP network. We refer to this configuration as a Network Copier. The 
Network Copier handles 2 different kinds of originals: a paper original (hard copy) and an electronic original (print file). 
Users who are connected to the network can print directly to the Network Copier. This allows them to use specific functions 
such as double-sided printing, various paper sizes and stapled copies. The Network Copier offers very high print quality, as 
it prints at a resolution of 600x600 dpi. The manual “Print jobs and job management” describes how jobs are printed.  

What it can do: black and white digital printing from computers, black and white copies from glass (exposure board) or 
from an automated dispenser, double-sided copying, printing from books and brochures, A4 – A3 size, cardboard and 
transparent sheet printing, scanning module is not purchased. 
Copy quality  Océ Image Logic intelligently identifies all information on an original for faultless reproduction. As a result, in 
most cases it is not necessary to manually select the photo or text mode or adjust the shading for lighter/darker copying.  

Automatic feeder Using the automatic document feeder, you can copy or scan single- and double-sided originals in 11 x 
17”, 8.5 x 11”, or 5.5 x 8.5” format. This feature is especially useful for sets of originals such as reports. The physical limit of 
the feeder is 50 sheets of 20 lb. bond paper, but the maximum number of originals in a set is determined by the size of the 
set memory. When copying, originals can be added while scanning is in progress. THE ORIGINALS MUST BE 
CREASELESS AND NOT STAPLED – REMOVE PAPER CLIPS!!! 
Glass platen Books and magazines, as well as originals smaller than 5.5 x 8.5”, cannot be copied by means of the 
automatic document feeder. This also applies to damaged originals, bent or wrinkled originals, certain paste-up originals 
(originals with pasted sections) and valuable originals. You should use the glass platen for  
Paper trays All are filled by the staff, A4, A3 size. 
Original tray Scanned originals are deposited into the original tray to the right of the automatic feeder.  

Output trays The Océ 3165 is equipped with three output trays: a finisher tray, an upper output tray and a lower output 
tray. Printed 8.5 x 11” portrait pages are usually delivered into the finisher tray. The finisher tray also contains a stapler and 
a batch tray into which printed pages are collected in order to be stapled. The Océ 3165E comes standard with a 1000-
sheet finisher. Other sizes are delivered into the upper output tray. Error pages are delivered into the lower output tray (on 
top of the paper compartment).  

11 x 17” paper rest When printing onto A3 paper, the copies are delivered into the upper output tray. In order to support 
long paper, pull out the 11 x 17” paper rest, which is located at the end of the upper output tray.  

Staple slot The finisher is equipped with a stapler which can be used for automatic and manual stapling of copies. The Océ 
3165E staples either 35 or 50 sheets, depending on the type of stapler. The staple slot allows you to insert copies for 
manual stapling, provided that the Océ 3165 is not copying at the same time.  

Special feeder  The special feeder is used to copy onto special materials such as overhead sheets, very thin and very thick 
paper. It also handles all paper sizes, including standard DIN A sizes, USA paper sizes and folio. Copies from the special 
feeder are always 1-sided and delivered face-up into the upper output tray.  

Types of users: End users  use the Océ 3165 for their copy jobs. The key operator is the person responsible for 
configuring and maintaining the Océ 3165. This person also assists users with their copy jobs. The key operator system is 
used for the configuration of the most frequently-used standard settings. Maintenance of the Océ 3165 includes 
replenishing toner and staples. Should something occur which requires the attention of the key operator, a message will 
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appear on the display requesting the user to alert the key operator.  
The operating panel The Océ 3165 operating panel is designed in such a way that it performs simple as well as complex 
copy and print jobs in a user-friendly manner. Note: An illustration of the Océ 3165 operating panel appears on the inside 
back cover, which can be folded out.  

Standard settings  After warming up, the Océ 3165 is in initial mode. If you have the Network Copier, the initial mode may 
display  
. ■ the basic copy job settings (see figure 1)  
. ■ a list of users that use the Océ 3165 for printing (see figure 2 ) 
 

[Fig 1] Initial mode of the Océ 3165 Network Copier when set to copying  

 

 

 

 
 
 
 

[Fig 1] Initial mode of the Océ 3165 Network Copier when set to copying - In czech language 
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When originals are placed in the automatic document feeder, their size is detected automatically and the matching paper 
tray (if available) is selected. If the size of the original does not match any available paper size, the copier will select the 
required reduction or enlargement factor automatically.  

This means that the only action required to make a double-sided copy is pressing the green start button.  

The key operator can change any setting to a specific custom value. These customized settings then become the 
standard copy settings.  

All settings can be changed as required for each new job. Once a job is completed and a certain number of seconds (pre-
set by the key operator) have passed, the Océ 3165 returns to initial mode.  
Section and function buttons Pressing a section button gives you access to a field in which related settings are grouped. 
The section buttons are located above the display. The settings used for simple jobs are grouped in the ‘Basic’ section. Use 
the function buttons to choose specific functions within a section. The function buttons are located below the display (see 
figure 3). The function name belonging to each button is shown on the display.  

Each function offers two or more options for a setting. The current setting is indicated by a black dot next to the name of the 
selection. Pressing the function button moves the dot to the following selection (or group of selections). For some settings 
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you must use the arrow buttons in order to define the selection   ,  and  ). . Functions which cannot be chosen or 
changed in a specific situation are marked by a lock symbol.  

 
Fig. 3  Section and function buttons of the OCÉ 3165 

 

 
Fig. 3  Section and function buttons of the OCÉ 3165 – in czech language 

 

When a specific section contains many functions, these will be described on several cards. In this case, one of the function 
buttons acts as a card selection button. It is the second function button from the left.  

By pressing this button or one of the arrow buttons you can move from one card to another (see figure 4).  
The left-most function button is reserved for choosing an application within the Océ 3165, such as printing or copying  
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[Fig 4] Card selection 

Dog ear When standard settings are changed for a new job, the affected section is marked with a ‘dog-ear’ (see figure 5). 
This ‘dog-ear’ in a section label or a subsection label indicates to the user that at least one setting in that section (or any of 
its subsections) does not reflect the default value.  

 
[Fig  5] Indication of a changed setting 

The automatically selected paper size and reduction/enlargement setting also appear in the corresponding section labels.  

Original counter During copying or printing, you can see the progress of the job in the display.  
The copy job counter shows the following information about the running copy job (see figure 6):  
. ■ the first line shows which sets have been finished and the total number of sets  
. ■ the second line contains the total number of scanned originals of one set.  
 

 
[Fig 6] Copy job counter 

When operating the Network Copier, you will also be informed on the running print job in the print job counter. The following 
information is shown  

. ■ the first line contains the current set from the total number of sets  

. ■ the second line contains the user of the print job  

. ■ the third line contains the file name of the print job  

. ■ the fourth line contains the total number of pages of the print job.  
 
Print job counterStart button   symbol under the display, is used to start copy or print jobs 
and to confirm settings. If you choose contradictory settings, the machine will suggest automatic adjustments. In 
this case the start button is used to confirm this suggestion and start the job.  
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Correction button ‘C’ You can use the correction button to reset defined settings. The correction button can also be 
used to stop scanning a job. The correction button actually affects the preparation phase of a job: choosing settings and 
scanning originals. Press the correction button once to reset the number of copies to ‘1’. When you press the button a 
second time, all settings will be reset to their standard values. If the copy counter has already been set to ‘1’, pressing 
the correction button will return all settings to their standard values. We recommend that you press this button twice 
before copying in order to make sure that the standard values are active.  

When operating the Network Copier, the key operator can also define whether the machine is mainly used for printing or for 
copying. If you press the correction button a third time, the machine switches to its initial mode, which can be ‘Print’or 
‘Copy’.  The correction button can also be used to delay a print job if you want to copy during a job. 

Stop button The red button above the correction button with the symbol  is used to stop a job that is being 
printed. You can indicate whether to stop after the current set is finished (by pressing the stop button once) or to stop 
immediately (by pressing the stop button twice). Before the job is canceled definitively and the data is erased, the copier will 
ask for confirmation. The stop button thus affects the execution phase of a copy job or print job.  

When the printing of pages stops, the scanning of originals does not stop. If the job being printed is a copy job, and the 
stopping of the job is confirmed by pressing the start button, the scanning will also stop and all scanned pages will be 
deleted.  

Arrow buttons The arrow buttons  ,  ,   and  , which are grouped in the form of a star to the right of the display, are 
used to choose settings. The display indicates whether these buttons can be used.  

 
 

CHAPTER 2 – TURNING-ON, TURNING-OFF, ACCESS TO THE 
EQUIPMENT, CANCELLING THE TASK 

Normally, the key operator should make sure that the Océ 3165 is turned on in the morning and turned off at the end of the 
day. However, circumstances may arise in which you may have to turn the copier on or off yourself (e.g. for use outside 
normal working hours or after the Océ 3165 has been turned off (Classic) or has gone into sleep mode (Eco).  

The copier can be turned on or off.  

 

ACCESS: 
The data terminal is connected to the equipment (on the left) where you place your student pass. The 
data terminal verifies your identification and the amount of credit on your card and allows you access. A 
functional requirement is proper registration. 
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The SafeQ system carries out the charging and identification procedure that is installed on the faculty’s 
server. Each student may view his own virtual account and his own copying and printing services on the 
web, erase printing tasks, determine the account funds and costs, number of pages, etc. The web 
address is: http://safeq.lf3.cuni.cz. Using this address, you may erase or re-print the printing tasks that 
are on the computer. 

The user name and password are the same as what you use in the computer room 222. 

 
After registering in the equipment: 
- first you must  use the printing services from the computer after which you may use the copying 
services. (the printing tasks can be erased only by using the computer, USING YOUR VIRTUAL ACCESS 
please see the above mentioned web address.) 
In the case that you don’t have any printing jobs ready, you may use the copying services immediately. 
In the case of insufficient funds, your access will be denied. 

After starting up, the copier will be in initial mode, which by factory default is the ‘Copy’ mode. If the Océ 3165 is to be used 
mainly for printing jobs, the key operator can change the initial mode to ‘Print’ mode – see fig. 11.   
When you send an automatic print job, the machine will automatically switch to printing, provided that the machine is not 
busy with another type of job.  
For stopping or interrupting a copy or print job, see ‘Stopping a job’  

 
[Fig 11] Copy Mode 
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Stopping a job 

If the machine is processing a job, you can stop the process at two points:  
. ■ during the scanning of a copy job (the job will be aborted immediately)  
. ■ during the printing of a copy job (the job will be aborted after confirmation).  
 
In both cases, a new command will be needed if the interrupted job is to be continued later.  

The Océ 3165 Network Copier can process print jobs when it is not being used to make copies. The machine will permit all 
print jobs in the queue. If you want to make a copy or perform maintenance activities while a series of print jobs is being 
printed, you can instruct the Océ 3165 to stop as soon as the current print job is finished. A print job in progress can also be 
canceled. Canceling such a job clears that job from memory.  

▼ Stopping the scanning of a copy job  

Press the orange correction button ‘C’. The Océ 3165 will stop scanning and printing the first set of copies. Pages already 
scanned will be removed from memory. The Océ 3165 will be ready for a new job.  

▼Stopping the printing of a copy job  

1  Press the red stop button( ). The machine reports that the current set of copies or prints will be completed. Any 
subsequent job will not be started.  

2  If you want to stop immediately, press the stop button (  ) again. The machine will stop printing and the sheets that 
are still in the machine will be ejected.  

3 Press the stop button (  ) once more to confirm the stop command. Information regarding the job will then be removed 
from memory.  

Note: When a print job is announced, you need only press the stop button once in order to delay the print job and make 
your copies first.  

▼Interrupting a series of print jobs 

1 Press the claim button to switch to the copy mode, or place your originals into the automatic feeder.  
2 As soon as the current print job is finished, the message ‘Ready to copy’ will appear in order to indicate that you can 

start your copy job.  
 
▼ Stopping a print job  

1. Press the red stop button (  ) twice. The job will be stopped.  OR 

2 Erase the printing task from your virtual account via computer from the web address http://kocka.lf3.cuni.cz:81 

 
 

Chapter 3 BASIC COPY JOBS  
This chapter describes all the available functions needed for a typical range of copy jobs. However, the functions are not 
limited to the jobs described here. If you have entered conflicting settings, a message will appear.  

COPYING SETS OF ORIGINALS – MULTIPLE PAGES FORMAT A4  
The quickest way to copy documents with multiple pages is to use the automatic feeder (see figure 12). Place the set of 
originals, with the first printed side facing down, into the automatic feeder. Make sure that the originals lie correctly 
between the original guides. Refer to the instruction sticker on the automatic feeder. 
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[Fig 12] Automatic input 

The automatic feeder holds a maximum of 50 sheets of 8.5 x 11” paper (20 lb. bond) at a time or 35 sheets of 8.5 x 11” 
paper. In this way, the feeder takes one sheet at a time. If your report contains more than 50 sheets, add more originals as 
scanning proceeds (up to the memory limit) and space becomes available in the automatic feeder. If only one copy is made 
of your report, the memory will be unlimited because pages will be removed from the memory as soon as they are printed.  
The automatic feeder can handle both single-sided and double-sided originals. Naturally, the copies can also be printed 
either single-sided or double-sided. You can indicate this with the ‘Original’ and ‘Copy’ function buttons. Because the 
required paper size is automatically selected, you only need to enter the desired number of copies and press the start 
button (  ).  
Sets of 8.5 x 11” copies can be stapled automatically (see ‘Stapling copies’). However, in this case it is important that you 
feed in the originals using the long side (portrait orientation as viewed by the operator). You can use covers, separation 
sheets, appendices and blank pages as well (see chapter 3, ‘Extended copy jobs’ ) in order to retrieve a completed 
document from the finisher (see the inside of the front cover).  
When making 2-sided copies, you can define the direction in which the copies are to be bound. You can also set an extra 
margin for the front and rear sides of 2-sided copies (see ‘Defining the location and size of the binding edge’).  
 
▼ Making sets of  copies 
 1 Remove any paper clips and staples (see ‘Removing staples from stapled documents’ on page 37) and make sure the 
sheets do not stick together.  
2 Place the originals (up to 50 sheets per batch) with the printed side face down against the left side of the tray in the 
automatic document feeder.  
Note: The originals must all be the same size and must not be too curled. See also ‘Originals that can be used’. Remove 
any paper clips and staples. Make sure all pages are separated from each other. You can add new originals to the set 
once feeding has started.  
3 Adjust the original guides until they almost touch the set of originals.  
4 Indicate whether the originals are 1- or 2-sided and choose 1- or 2-sided copies using the ‘Original’ and ‘Copy’ functions.  
5 Enter the desired number of copies using the copy quantity buttons. Once the job is started it is no longer possible to 
change the settings. 
 6 Press the start button (  ).  
 
The originals are scanned in sheet by sheet and the image information is stored in memory. During copying or printing, you 
can see the progress of the job in the display.  
While scanning, the machine starts printing the first set of the requested number of copies. The original receiving tray on 
the right side of the machine collects the originals after they have been scanned. You can remove the set of originals as 
soon as the last original has been scanned.  
The machine then continues with the production of any additional sets of copies. 8.5 x 11” copies are delivered into the 
finisher by default. If the copier requires your intervention (e.g. because the paper tray is empty), a message appears 
immediately on the display panel.  
 

STAPLING COPIES  
The finisher of the Océ 3165 is provided with a stapler that can automatically staple up to 30 or 50 sheets of 8.5 x 11”  20 
lb. bond paper (depending on the machine version). Copies in other sizes must be stapled by hand. The stapling slot is 
identified with a ‘ ’. If you wish to remove a staple from a stack of copies or originals, you can use the staple remover 
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which is located in the cover of the automatic document feeder. This device consists of a pin for opening staples and a tray 
to collect the staples.  

▼ Automatically stapling a set of copies  
1 Place the entire set of originals face down against the left side of the tray in the automatic document feeder.  
Note: The originals must all be the same size and must not be too bent or wrinkled. See also ‘Originals that can be used’. 
Remove any paper clips and staples. Make sure all pages are separated from each other.  
2 Adjust the original guides, if necessary, until they almost touch the set of originals.  
3 Indicate whether the originals are 1- or 2-sided and choose 1- or 2-sided copies using the ‘Original’ and ‘Copy’ function 
buttons.  
4 Using the ‘Staple’ button, select ‘Yes’. 
5 Enter the desired number of copies using the copy quantity buttons. 
6 Press the start button (  ).  
Note: In order to staple 8.5 x 11”  copies automatically, feed the originals in portrait orientation into the automatic feeder. 
If the staple is in the wrong corner of the copies, turn the originals 180q.  

▼ Stapling copies by hand 
1 Make sure that there are no jobs in progress.  
Attention: If you use the stapler while the machine is processing a finisher 
job, you may cause paper jams in the finisher. This, however, does not 
apply to machines with a 50-sheet stapler.  
2 Slide the set of copies to be stapled (face down with the top to the left) 
into the  staple slot and move the set to the left as indicated in figure 15.  
 

 

 

 

 

3  Wait until the staple has been inserted through the sheets. Note: If no staple is inserted, place the set against the left 
side of the slot again and push it in a little further. Wait for the staple. If the set is still not stapled, ask your key operator to 
solve the problem.  

▼ Removing staples from stapled documents  
1 Hook the staple behind the pin of the staple remover, as shown in figure 16. The open ends of the staple will be on the 

upper side of the paper.  

 
[Fig 16] Removing staples from stapled documents 

2 Pull the set towards you while putting pressure on the staple with your finger to prevent the paper from tearing.  
3 The staple will open and be removed as it slides over the pin.  
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COPYING STANDARD ORIGINAL SIZES 
The Océ 3165 processes 1- and 2-sided originals of different sizes and prints them either 1-sided or 2-sided.  
To make a full-size copy (1:1) of A4  , A4   or A3 original placed in the automatic feeder, you need only press the start 
button  . The required paper tray with the corresponding paper size for a 1:1 copy will be automatically selected. If there 
is no paper tray with the same size, the copier will automatically select another paper size and adjust the 
reduction/enlargement factor. The automatically selected paper size and applicable reduction/enlargement factor are shown 
above the ‘Paper’ and ‘Basic’ section titles.  
If you need an enlarged or reduced copy, simply select the required paper size. In doing so, you override the automatic 
paper selection. Because the reduction or enlargement function is set to automatic by default, the correct 
reduction/enlargement factor will be adopted accordingly. The paper sizes available in each of the four paper trays are 
shown in the ‘Paper’ section.  

 
[Fig 17] The ‘Paper’ section 

If none of the paper trays contains the correct paper size, you can put the paper for the job on special feeder.  
The orientation of the original in the automatic feeder must correspond with the feed orientation of the paper in the paper 
tray (see figure 18). This is the only way a copy can be made to match the page.  

 
Note: It is impossible to make a 1:1 copy of a A5 original with this copier model. This means that a copy of a A5 original 
can only be printed on A4  paper. It is also possible to reduce and print an A4 original to A5 paper.  

Originals that do not have a standard DIN A-size can also be inserted in the automatic feeder. However, their size will not 
be recognized by the copier. Copying originals of non-standard sizes may lead to information loss or to the appearance of 
gray borders around the edges of the copy.  

Note: Special originals, such as books, magazines and small originals, can be copied with the use of the glass platen (see 
‘Copying special originals’). Originals which deviate slightly from the standard original sizes can also be processed by the 
automatic feeder.  

Copies of a size other than A4 portrait can be stapled manually(see ‘Stapling copies’).  
 
▼ Copying standard sized originals using the automatic feeder  

1 Place the entire set of originals face down against the left side of the tray in the automatic feeder and adjust the 
original guides.  
Note: The originals must not be too curled. See also ‘Originals that can be used’. Remove any paper clips and staples.  
The automatically selected paper size is shown above the ‘Paper’ section title. If there is no identical paper size 
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available, the nearest paper size will be selected automatically, which will result in a reduced or enlarged copy. In this 
case, the automatically selected percentage will be shown above the ‘Basic’ section title.  
2 Indicate whether the originals are 1-sided or 2-sided, and choose 1-sided or 2-sided copies using the ‘Original’ and 
‘Copy’ functions.  
3 If a 1:1 copy is selected and you want a reduced or enlarged copy instead, choose the required paper size: open the 
‘Paper’ section and select the ‘Paper input’ settings. Then use the function button below the paper sizes in order to 
select the required paper size and orientation.  
4 Enter the desired number of sets using the copy quantity buttons. 
5 If A3 paper size is selected, adjust the A3 output support.  
6 Press the start button (  ).  

COPYING SPECIAL ORIGINALS 
Books and magazines, as well as originals smaller than A5, cannot be copied with the automatic feeder. Damaged 
originals, originals with excessive curl, and some paste-up originals may also cause problems in the automatic feeder. Use 
the glass platen for these types of originals (up to A3 size). The copies which are subsequently produced can then be used 
as ‘originals’ and can be fed in via the automatic feeder. The orientation of the original (long-edge feed or short-edge feed) 
must correspond to the orientation of the paper in the paper tray.  

 
[Fig 19] Aligning an original on the glass platen 

Only single-sided copying is possible when you are using the glass platen. You need to turn the original manually when 
copying double-sided originals from the glass platen.  
 
When copying from the glass platen, you must select the paper tray and a possible reduction or enlargement percentage 
manually (see figure 20. You must also staple the copies manually.  
 
 

 
[Fig 20] Selecting a zoom percentage  

Photographs For photographs, the best results will probably be obtained in the photo mode. Scanned pages which contain 
text and photographs are best processed automatically, in order to produce optimum results. This means that in most cases 
it will not be necessary to select photo or text mode or adjust the shading for lighter/darker copying (see ‘Improving the 
copy quality’).  

 
 
 
▼ Copying from the glass platen  
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1 Open the original unit with the blue handle.  

 
2 Align the original face down on the glass platen against the top-left corner (note the size indications).  
3 Open the ‘Paper’ section and select the ‘Paper input’ settings.  
4 Press the ‘Source’ function button to activate the ‘Tray’ or ‘Special feeder’ option and select the corresponding paper 
size and orientation.  
5 If necessary, choose a reduction or enlargement percentage by pressing the reduction or enlargement function in the 
‘Basic’ section. to select one of the preset standard values. to select a percentage between 25 and 
400%.  
Note: The enlargement or reduction percentage is measured from the upper left corner.  
6 Define other settings as desired.  
Note: Some settings will not be available when you are copying from the glass platen.  
7 Press the start button (  ). 
8 Repeat the above-mentioned steps for each original side to be copied with the same settings. 9 When ready, close 
the cover of the original unit.  

 
 
 

Chapter 4 Extended copy jobs  
There are some complex jobs that are not carried out very frequently. Options for these jobs are grouped in the 
‘Paper’ and ‘Extra’ sections. This chapter describes the available settings in these sections. See – orginal manual 
OCÉ – Chapter 3 – Extended copy jobs. Any extended copy jobs can used only with help the key operator  

It is: 
• covers on color papers 
• separation sheets on color papers 
• appendices on color paper 
• blank pages  
• defining the location and size of the binding 

edge  
• Copying calendar originals 

• Copying onto special material 
• Copying onto special material via the special 

feeder  
• Copying two portrait-oriented / landscape-

oriented originals onto one page side 
• Copy quality settings 
• Make a booklet copy 

 

About this function you see in original manual OCE – Chapter 3 – Extended copy jobs 
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APPENDIX A OVERVIEW AND TABLES  

Product specifications 
Process  Organic photo conductor Océ Copy Press technology, 600 dpi LED digital copying, Image Logic for copy 

quality.  
Print speed Océ 3165 Scan 
speed Océ 3165  

62 8.5 x 11” pages per minute, for 1-sided as well as 2-sided copies 54 8.5 x 11” pages per minute  

Resolution  Scanning: 400 dpi x 256 shades of gray Printing: 600 dpi, black/white  
Warmup time  About eight minutes  
Original sizes  Via automatic document feeder: Either European paper sizes (max. A3, min. A5) or USA paper sizes 

(max. 11x17”, min. 5.5 x 8.5”), capacity: 50 sheets 8.5 x 11” of 20 lb. bond at a time; can be refilled 
during the copying process. Glass platen:all sizes  

Copy sizes  max. A3 (11 x 17”), min. A5 (5.5 x 8.5”), from four paper trays, totaling 3,500 sheets, automatic selection 
of paper size  

Memory capacity  Standard 32 Mb RAM (about 140 8.5 x 11” pages), can be expanded to 128 Mb  
Output  In finisher: output per set (one page can also be a set) max. 1000 unstapled sheets 8.5 x 11” portrait, 20 

lb. bond (Océ 3165E). In upper output tray: output per page max. 450 sheets all paper sizes of 20 lb. 
bond  

 
Finishing  Automatic stapling of either max. 35 (Océ 3165E) or 50 (Océ 3165) sheets of 20 lb. bond paper in the upper left 

corner. 
 Manual stapling. Provided with covers, separation sheets, blank pages and appendices.  
Exposure 
setting  

Automatic optimal copy quality using exposure adjustment for the entire page including photo setting (Image Logic). 

Zoom  25 -400%, manual enlargement or reduction  
 

Originals that can be used 
Originals  Specifications  

Glass platen  max. 297x431,8 mm (approx. 11 x 17”) 
min. 127x203 mm (5 x 8”)  

Original sizes  
Automatic document feeder 

max. 297x432 mm (11.7 x 17”)  
Glass platen  any weight (max.10 kg)  Original weight  
Automatic document feeder 50 sheets of 20 lb. bond  
Glass platen  any type original  Original type  
Automatic document feeder slightly curled, undamaged originals 1- and 2-sided  

Note: Do not use transparent originals in the automatic document feeder.  
 

Copy materials that can be used 
For using the manual dispenser  -cardboard weighing from 80 - 200 g, transparent sheets, envelopes, coloured paper. 
For using the automatic dispenser – the paper is filled by the staff. 
 

General safety information.  Instructions for safe use 
Attention: Products designed by Océ are developed and tested in conformance with the strictest international safety 
standards. However, to help assure the safe operation of these products, it is important that:  

■ you carry out maintenance only as far as prescribed in this manual.  
■ you observe the following safety recommendations:  
 
Maintenance   
■ Do not remove any screws from fixed panels.  
■ Do not place any liquids on the machine.  
■Use maintenance materials or other materials for their original purpose only. Keep maintenance materials away from 

children.  
■ Do not mix cleaning fluids or other substances.  
■To avoid damage and the risk of personal injury, all modifications to Océ equipment are strictly reserved for properly 

qualified and trained service technicians.  
Power connection  
■ Do not move the machine yourself: contact Service  
■ If unforeseen circumstances force you to re-install the machine without the assistance of Océ Service, make sure that the 
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machine is connected to a power outlet which is equipped with a fuse or circuit breaker with the appropriate capacity.  
■ Do not bridge any mechanical or electrical circuit breakers.  
■ Do not use an extension cord to connect the machine.  
■ We recommend that you connect only copy-control devices or other devices which meet (inter)national product safety 

and radio-frequency interference standards, and that you use connection cables recommended by Océ.  
■This equipment is not designed for connection to an IT power system. (An IT power system is a voltage network in which 

the neutral wire is not connected to earth.)  
■ For equipment connected via a wall outlet: place the machine close to an easily accessible wall outlet.  
■ For equipment connected to the electrical system via a permanent connection: make sure that the disconnect device in 

the permanent connection is easily accessible.  
Ventilation and location  
■ Do not block the machine’s ventilation openings.  
■ Make sure that the machine is placed on a level, horizontal surface which is strong enough to bear the full weight of the 

machine. See the Océ 3165 safety data sheet in this appendix for information about the weight of the machine.  
 ■ Make sure that there is sufficient space around the machine. This facilitates both proper loading of materials and 

equipment maintenance.  
■ Do not place the machine in a room which is subject to excessive vibration.  
■ Do not place the machine in a room that is too small and insufficiently ventilated. See the Océ 3165 safety data sheets in 

this appendix for information about space and ventilation requirements.  
General  
■ Always use materials recommended by Océ and developed for this Océ machine. Materials not approved by Océ may 

cause damage to your machine.  
■ Do not use the machine if it is making unusual sounds. Remove the plug from the power outlet or turn off the switch in 

the fixed connection to the electrical system and contact Service.  
 

Safety data sheet Océ 3165E 
PRODUCT SAFETY DATA SHEET   
Number  E-754-a-US  Date April 2002 
Model  Océ 3165E NC (machine number > 50.000) Digital Access Controller  
Description Process speed  Electrostatic network copier, console model, plain paper, organic 

photoconductive belt, powder toner, automatic duplexing, Océ 3165E NC 
(Network Copier) = Océ 3165E DC + DAC (Digital Access Controller). 62 
A4 prints/min or 30 A3 prints/min  

Dimensions Width Depth Height Weight  1622 mm 206 mm 885 mm 437 mm 1280 mm 444 mm 413 kg 14.9 kg  
Voltage Frequency Current-rated Current-max Power 
consumption, stand by Power consumption, operation 
EPA ENERGY STAR ® * Power consumption,sleep 
mode * Power consumption, low-power Mains 
connection Safety class Protection class  

230 V 208 V 120 V 115 V 60 Hz 60 Hz 60 Hz 60 Hz 7.5A 8.9A 15 A 1.0 A 
13.0 A 13.0 A 18.5 A 6.0 A 410 W 410 W 410 W 1.8kW 1 .8kW 1.8 kW 
70 W (total system) 230 W (total system; recovery time <10 s) Cable with 
plug I (IEC 536) Protective earth connection IP 20 (IEC 529)  

Sound pressure level (at operator position) Sound 
power level Radio interference Radiation Heat 
emission Ozone emission  

Standby In operation 34 dB(A) mainbody 56 dB(A); incl. optionals 62 
dB(A); impulse  Li = 3 dB(A) 45 dB(A) mainbody 73 dB(A); incl. optionals 
74 dB(A) Complies with Directive 89/336/EEC and FCC rules and 
regulations, part 15 Class A. Below the Threshold Limit Values for UV, 
Visible and IR radiation (TLV list of ACGIH) Standby 410 W; in operation 
1.8 kW 0,01 mg/min at continuous operation  

Room volume Room ventilation Use simulation at 
random operation  

Recommendation: min. 30 m3 Recommendation: min. 15 m3/h (natural 
ventilation) For heat evacuation extra ventilation may be necessary. 
Room volume and ventilation as recommended Daily copy volume (much 
more than average) 7500 A4 Total worktime 8 h Ozone concentrations: - 
Time weighted average 0,001 mg/m3 (0.0005 ppm) - Peak 0,003 mg/m3 
(0.0015 ppm) Threshold Limit Value/Occupational Exposure Limit (Time 
Weighted Average) for ozone 0,2 mg/m3 (0,1 ppm) Odour Perception 
Limit for ozone 0,04 mg/m3 (0,02 ppm)  

Consumables  Océ Master (Océ Material Safety Data Sheet E-193) Océ F11 Toner 
(Océ Material Safety Data Sheet E-212) Océ Copying Materials This 
apparatus is suitable for processing recycling paper which complies with 
the requirements of DIN 19309.  

Additional safety information  The ozone filter does not have to be replaced for keeping the ozone 
concentration in the workplace below 0,04 mg/m3 (the life of the filter 
equals that of the apparatus).  

Listed according to standard UL 1950 and CAN/CSA-C22.2 No.950 EPA ENERGY STAR ® LISTED 927F  
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